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BASIC STEPS TO USING THE ONLINE REGISTRATION SYSTEM
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Already A Member? Create A New Account First Name + brandy Last Hame | koenig

Username Please select an event or location with facility rentals to create Phone  S02-510-1877 Alt Phone
an account.
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E-mail

Email % brandyk22@gmail com Account

Password . .
Event or Location (Fadilities) Address Username = brandyk

Bernheim Klondike Derby

Continue State ﬂ Zip
Lost Password?
Save Profile @

Enter your e-mail address:

Password & e

Request Password
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New Users will see this page. If you are a Lincoln Heritage Council Unit, there is
already an account made for you, and you can contact the office at 502-361-
2624. Out of Council Units will create a new Group login. Example: Troop 10, Blue
Grass Council would be troop10oc (oc= out of council). If vou are signing up for
an individual training, like Baloo or IOLS, you would make an individual account
with your name.
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Event/ Trip Options.

Cub Resident Camp
Cub Scout Day Camp
Feel The Rush

Your account has not yet been enabled for online facility and
excursion booking. You may still search for available facilities;
however, you will not be able to add a new trip before your account
is approved.

(502) 361-2624
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Facility Contact Information
Contact: LHC
E-mail: brand yko enig@scoutin g.org
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Event/ Trip Oplions

Bernheim Klondike Derby

Boy Scout Leader Job Specific Training
Boy Scout Leader Job Specitic Iraining

Boy Scout Leader Job Specific Training - LHC

You may add or update registrations for this event using the Event
Registration tab. Existing registrations are listed below.
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C Refresh

brandy koenig
Boy Scout Leader Job Specific Training - LHC

Event Contact Information
Contact Angie Greenwel

GRC Pinewood Derby

Merit Badge Weekend

Silver Beaver Dinner

Tecumseh District Dinner

Venturing Leader Job Specific Training
Webelos Resident Camp
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Available Facilities / Excursions

Facility / Excursion Type | Activity Fields -

Phone: 502-261-2624

Location Information
Badget Scout Resenation
1940 Stuart Smotherman Rd
Russelhille, KY' 42076

Phone: 270-313-8085

£-mail:angela greenwel @scouting org
‘Websits: htipi/hcbsa orgipa ges/contentiboy-scoutjob-
specific-traning

Boy Scout Summer Camp - Camp
oy Scout Summer Camp - Roy C
Cherokee - Spring Camporee Event Location Information
Cherokee District Dinner LHC Brents

Chief Old Ox District Dinner ‘see fyer for details

Council Court of Honor Louiswle, €7 40299

Cub Resident Camp
Cub Scout Day Camp
Feel The Rush

‘GRC Pinewood Derby
Merit Rada e Weekend

Facilities - Badgett Scout Reservation |

- Find Available Facilities ‘
Facilities - Hany 5. Frazier Jr Scout

s/ Council Contact Information
12001 Sycamore Station Place

Louisville, K'Y 40299

Facilities - Pfeffer Scout Reservation
Facilities - Tunnel Mill Scout

v Phone: (502) 3612624 Fax (502) 3517899
E-mail: brand yko enig@scoutin g.ong

Council Contact Information
12001 Sycam ore Staton Place
Louisville, K'Y 40299
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‘U Instructions ‘ X Feedback e -

Phone: (502} 3612624 Fax (502)3617898

[ 1 Your cart currently has 1 item in it. Any changes will not take effect until you checkout!
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When first logging in, this is the page you will see. All classes, camps, events are
in the scroll-box on the left, called Events & Facilities. Pick one from here to
register or make a new facilities reservation.

Rule of thumb.. Work left to right through the tabs/icons to finish your
reservations. If there is anything in your Cart, you haven’t finished, and your
reservations will not be held.
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#voutn + 1 ] #Aduts 1 5

Contact Name + Welisa Fope Phone 5027444152 chy onfaciomain To view or update a reservation, click on the Payment Status
E-mail | tmpope3@aol.com reservation, then on the Open Reservation button. Total Amount

Al Contact Name Phone. - Ameunt Paid
E-mail ation Infommation Amount In Cart
Notes ot esera Balance Due

e Training — 5 &
g . =

Facilities - Badgett Scout Reservation

Facilities - Hamry S. Hrazier Jr Scou

AddTrip | [ Cancel = B — Facility Contact Information

Facilities - Pleffer Scout Reservation Contact: LHC

Focilities - Tunnel Ml Scout . 1789 E-mail. brandy koenig@scouting org

Phone: 502-361-2624
-y Itinerary

| € mstructions || (| Feedback

Ve

Privacy Policy -

Privacy Policy -

Facilities reservations, or camping, can be found by picking one of our Facilities.
You can find available facilities, or create a new trip to see what is available at
each Scout Reservation.

Please make sure to provide an estimated number of attendees to insure your
facility choice will accommodate your group.
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You can pick from a variety of buildings, camp sites, or cabins. Each with their
own fees, and sizes. A green check-mark means that the facility is available for
your dates.

Check in/out times, and pricing will be calculated based on how many days you
pick. And while you can make a payment at the Council office, the reservation
isn’t confirmed until pavment is received.
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DOV SCOUTS OFRMERIGE. (502) 361-2624 [Refresh Past Orders
, | LINCOLN HERITAGE COUNCIL Update Order
& v & v\ v Date | o e e Order Amount  $0.00 Applied Credit $0.00
S0t apeue T mess A raowes  [5] wesons W cusetpes | R produas i Repors | [ weosies %%, opions 02/05/2015  $200.00 At Council/ Other Date  01/29/2015 Payment Type At Council/ Other
01/28/2015  $0.00 At Council / Other Subtotal  $0.00

Switch Event/Facility: TOTAL 0.0
l hBelet, | Test Trip C380, 0312512015 [~]
Item ‘Quantity Payment Amount

[a]
ftem Order Amount 2500 I [ Trip: test trip in system - ignore, 02/10/2015 0.00
= Trip Payment  Update Applied Credit 000
B8 TestTrip C280, 03252015
Subtotal $25.00
TOTAL $25.00 Unapplied 0,00

SendReceipt? [¥]  Uncheck this to prevent the group from receiving a receipt

Billing Address Copy Profiie Address

Address. City

swe [0 [7] Ze

Payment Methad

Fay Using | Credit Card -] Dpae oztizors

Notes.

Available Credit ($0.00), Refunds

Available Credit  $0.00
Nurier CardType [Visa [~

Bp0ote (2 [v]i (o018 [~] caracose Refund Amount  0.00

NOTE: Credit card numbers are not saved Convenience Fee  0.00

Submit My Order | [ Empty Cart | [ Add Partial Payment | Add to Cart
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Return Policy - A

Privacy Policy - 1)

Once you have completed your choice of facilities, you can go to the Cart
tab/icon to check-out and confirm your reservation.

You can make a payment at the Council office; however, the reservation isn’t
confirmed until payment is received. Click on the Payments tab after you have
submitted your order, with payment, to see all payments made on this account.
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Events & Facilities
Event/ Trip Options.

Audubon Merit Badge Univers ity [4]

Bernheim Klondike Derby

Hoy Scout Leader Job Speciic Iraining
Boy Scout Leader Job Specific Training

Boy Scout Summer Camp - Camp
Boy Scout Summer Camp - Roy C
Cherokee - Spring Camporee
Cherokee District Dinner
Cherokee Pinewood Derby

Chief Old Ox District Dinner
COOCubo ree

COO Merit Badge Weekend

Dan Boone PVWD

GRC Pinewood Derby

Tecumseh District Dinner
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EVENT OwERS
REGIST2ATION

Audubon Merit Badge University

You may add or update registrations for this event using the Event
Registration tab. Existing registrations are listed below.

e [ome [amot_[mcun [oswnce

@ | O college for a day bsa

(502) 361-2624
- ‘L -

C Refresh

brandy koenig
Audubon Merit Badge University

Event Contact Information

Contact DannyR ickett

E-mail:ricketisda nny@gmail.com

Wrebsite: http:/ihcbsa orgipa gesicontentiaudubon-events

Event Location Information
Ovensboro Community & Technical Colle ge
4800 NewHartford Rd

Ovensboro, KY42303

Council Contact Information

12001 Sycamore Staton Place

Louisile, K 40299

Phone:(502} 3612624 Fax (502) 3617898
3 org
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Here you will make a reservation for yourself or family members. This example

shows the Audubon Merit Badge University.

Making reservations as an individual, such as for trainings, is similar to
reservations made by the Unit, but you would fog in as an individual. It you ever
forget or lose your login details, you can call the Council office to have it resent to

Add Camper
[l Display Deleted

Mew Camper

First Name

L E-mail

Jack Koenig
Unit

Council # | Lincoln Heritage h

O college for a day bsa

(502) 361-2624
v'& -

=
(7 Refresh

T e

Switch Event/Facility:
li\udubon Merit Badge University | ']

Last Name

waree [Tmm T
Distict | — b

e [ [+

Date of Birth

Leader Roster
[] Display Deleted

Leader

brandy koenig

Curtis Koenig

hii 5
Return Policy - A

Privacy Policy -

BE mmiddhmy

‘ Save Camper | I Cancel | | New |

To register individuals, you must first start with the Your Roster icon/tab. Campers are youth, Leaders are
adults. Add them in, and they are there until you remove them. Individuals in this roster can be used for

any event you need to sign up for.
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Events & Facilities

Event/ Trip Options.

Chief Old Ox District Dinner

€00 Cubo ree

OO Merit Badge Weekend

Dan Boone PWD

GRC Pinewood Derby

Tecumseh District Dinner

The Fundamentals of Training
\enturing Leader Job Specific Training
Wilderness Remote First Aid & CPR
Wilderness Remote First Aid & CPR
‘Wilderness Remote First Aid & CPR —
Facilities - Badgett Scout Reservation
Facilities - Hamy 5. Frazier Jr Scout
Facilties - Pfeffer Scout Reservation
Facilities - 1unnel Mill Scout

‘ ) inswructions H ™\ | Feedback

oxERs

‘Wilderness Remote First Aid & CPR

You may add or update registrations for this event using the Event

[s| Registration tab. Existing registrations are listed below.

Event | Date Amourt | incart Baiance

@ || Q. college for a day bsa

(502) 361-2624
v L v

C Refresh

brandy koenig
Wildemess Remote First Aid & CPR

Leader's Guide

Event Contact Information
Contact: Ange la Greenwell
E-mail: an gela.greenwel@scouting.org

training

Event Location Information
Tunnel Hill ScoutResenation
2913 Tunne! Will Rd

Charlestown, IN 47114

Phone: 812.256-2038

Council Contact Information

=
ig ], Manage Registration(s)

—  Reports

Class Schedule

T

Return Policy - A

12001 Sycs fion Place.
Louisville, K 40299

Phone:(S02) 3612826 Fax (502) 3817889
E-mail: brandykoenig@scouting.org

Tentaroo

Here you will make a reservation for yourself or family members, by clicking on
the event to the left. This example will use Wilderness Remote First Aid & CPR.
The event will highlight in blue, then you can choose Manage Registrations, in the
middle of the page.
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Add Participant Event Registration
AIdGCPR -]
1. Choose Participant 2] 2. Choose Participant Type @

[ vouth - 14+ - cPR [~]

Participant

Jack Koeni
Sk iosna 3. Choose Event @&

Event

Wilderness Remote First Aid & CPR - Tunnel Mill, 09/25.
§15.00 (early}, $15.00 due up-front

If participant is not in
list, please click here
to update vour

£

| Create Registration ]

| Cancel

T

Return Pollqd A

Pruacy Pollcy

After clicking on Manage Registrations, it will take you to the Event Registrations tab. If you haven’t
created a registration for this event yet, it will be blank. You then click on New Camper or New Leader
Registration, to see this pop-up. You can pick your participant, then the participant type. Some events
will have multiple types, so look at the drop-down. Then choose the Create Registration at the bottom.
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Camper Registrations

View Schedules

@ | O college for a day bsa

MNew Registration
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BOY SCOUTS OF AMERICA®
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Camper

In Cart?

Jack Koenig

Event: Wilderness Remote First Aid & CP.

el $15.00

Register for Classes &

Current Schedule

View Schedule | | View Al Classes |

Available Classes
CPRIAED Class
E

B:30P1

% o S

P 2 L= —_
IE? i 4 r @ C Refresh
- ks

Profile | Classes
New Registration
Add Event Registration, Youth - 14+ - CPR

n Cart? s
nca Name  Jack Koenig e
7

Switch Event/Facility:

Wilderness Remote First Aid & CPR | ~

Drag Classes Here

Camper Registrations

View Schedules

Camper

Eveni  Widerness Remute First Aid & CPR - Tunnel Mil, 0912512015
Date of Birin Edit Camper
Rank  Star

Unit  Troop 380, Lincoln Heritage . .
Leader Registrations

View Schedules

Leader

Address

ciy State Zp

Phone Number Aternate Phone

New Registration

Find Class:
| In Cart?

: ;:; Minimum Age fp Fees Name

® U @ Description
515,00
Clsses &0ptons $0.00
AmountPaid 5000
BanceDue  $15.00

Payment Status

Session Include Conflicting a O

£-mail
el Registration

Specilliceds  Serious Alergies? []  DiemryRestictons? []

| Save, Add Changes to Cart | ‘ Cancel There are changes that have not been saved.

Leader Registrations [«

[ iew schedules | [ Mew Registration |

Leader | ncartr

by 5

New There are changes that have not been saved.

Save Camper, Add to Cart | | Cancel

Tentaroo
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Tentaroo <hered with enyo

Privacy Policy

If an event has different classes, you will see them here. You can drag and drop the wanted classes from
the right to the left. Then Save, Add Changes to Cart. You will see this appear in your cart. Remember,
until the cart is submitted, the registration isn’t complete.

After creating the registration, it will take you back to the person’s profile to
make any changes, add any information that might be missing, then you will
Save/Add to Cart. This happens when there are age/rank restrictions, especially.

You will complete these steps for each person registering.
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Amount
$15.00
50.00
£45.00

brandy keenig 50.00
First Aid & CPR - Tunnel o
First Aid (1), brandy koeni

50.00
First Aid & CPR - Tunne! Wil 0

Privacy Policy

Once all your registrations are complete, choose the Cart, and complete the

or 2 day bsa L al:-I 3

& - A s
———————  Switch Event/Facility:
SRelesh Wilderness Remote First Aid & CPR__|~
Order Amount $60.00
Applied Credit $0.00
Subtotal $60.00
TOTAL $60.00

Billing Address [ Copy Profic Address |

Adare:

Payment Method
Pay Using [ CreaitCarg T=] Oate oanazos
Numer CardType [visa |~
B ate [4 |v]i[2015 =] caracose

NOTE: Credit card numbers are not saved

Submit My Order | [ Empty Cart |

Tentaroo

billing information. You will Submit your order to finish the processing.

Once your registration is complete, an email will be generated by the system and sent to you at the
email provided in the profile. Once you receive this email, your registration is complete. Please contact
the Council office if there are any questions. 502-361-2624



